> LOFFLER TECHNOLOGY TO POWER SUCCESS

Konica Minolta iSeries: User Box Creation and Use

This guide will cover how to create, send files and use the user box feature. The user boxes can either

be created at the machine or from the web connection.

Creating a User Box at the Machine:

1. Select the following buttons: Utility >
Utility > Box - User Box List >
New Registration

2. Fill in the registration information for
the User Box:
e User Box Number
e User Box Name
e Password (Optional)
¢ Indexing for the name
¢ Auto Delete Time or Do Not
Delete

» Auto Delete Days (1, 2, 3, 7, 30
days) or Auto Delete Time (5-
720 minutes).

* Do Not Delete means
documents will stay in the box
until a user manually deletes
them at the machine.

3. Select OK to save the box.

User Box List

User Box (Display 50 boxes) >
Search from Index Al > a
New Registration Edit Delete

User Box Number User Box Name Type User Name

Create User Box (Public)

[+] mandatory fields
User Box Number

(® Use opening number

O nput directly

User Box Name

MN: St. Louis Park; Du Mankato; R

5/28/2024

©2024 Loffler Companies
A ;:,,; Riv Fo WI: Eau Cla a3 ( sse: G B3
NE: Norfolk | ND: Fa Gra <s | SD: /

in] flak 4




> LOFFLER TECHNOLOGY TO POWER SUCCESS

Creating a User Box from the Web Connection:

1. Access the internet and type the Web Connection T senu o
machine’s IP address into the
browser bar. This will open the
machine remote connection.

User Box List

User Box List User Box (Display 50 boxes) 1

System User Box List
2. Select Box on the left column, then ' Seareh from ncex . dl - |

select New Registration. . ete | Detete Emply User ox

User Box Number User Box Name Type User Name

1 samples Public Public

3. Fill in the registration information
for the User Box:
e User Box Number
e User Box Name
e Password (Optional)
¢ Indexing for the name
¢ Auto Delete Days/Time or Do
Not Delete

= Auto Delete Days (1, 2, 3, 7,
30 days) or Auto Delete
Time (5-720 minutes)

* Do Not Delete means
documents will stay in the O oo
box until a user physically : _
(manually?) deletes them at Eo
the machine.

4. Select OK to save the box.
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Save files to a User Box from PC:

1. Open a document. Select File > Print >
Printer Properties

2. Turn on any print settings to be saved with
the document.
e Ex: 2-sided, staple, folding, color

Print
Ig] Copies: ‘1
Print
Printer ®©
a==. KONICA MINOLTA C360i
Ready

Printer Properties

3. Select the Basic Tab.

4. Select Output Method - Save in User
Box or Save in User Box and Print

Advanced QMMabLayom Finish CoverMode Stamp/Composition Quality Other
Favorite Setting 8 Default Setiing Edit
Original Orientation
O Portrait
Landscape
Original Size
817211

Output Method

S:] Print

& PaperSize
Same as Original Size

.
| Secure Print

w3 SaveinUser Box

Zoom [25..400%]

@.‘,:] Save in User Box/Print
O Auto

O Manual

5:] Proof Print

gj ID&Print

o Paper Tray
a4 0 $a [
“id
= Paper Type

PlainPaper Paper Settings for Each Tray.

Printer View Printer Information

Default

5. A box will pop up to Save in User Box.

¢ File Name: Rename the file or use the
name of the document if field is left
blank.

e User Box Number: Select Obtain
Device Information to reflect the
names of user boxes if the User Box
Number is unknown. Choose correct
box.

6. Select OK > OK - Print. The document
will now be saved with the print settings in
that user box at the machine.

Save in User Box
File Name
Max 30
User Box Number
6 Max 9
User Box Information Display count

UserBoxNumb.. UserBoxName UserBox Type

1 samples Public

000000002 Public
3 Ann Public
4 training Public
5 TrainingBox Public
6 test Public

Obtain Device Information

ve in User Box]

0K Cancel Default Help
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Save files to a User Box from MAC:

1. Open a document. SelectFile> | =~ =
Print > Printer Options | = e
2. Turn on any print settings to be e
saved with the document.
e Ex: 2-sided, staple, folding, ”
color
cccccc -
3. Select Special Features. —— ®
4. Select Output Method or Job OutoulMethod:
Processing (Depending on MAC '
OS) = Save in User Box or Secure Print
Save in User Box and Print DI LR
Save in User Box and Print
Proof Print
5. A box will pop up to Save in User e —
Box. —
o File Name: Rename the file Bg| ™™™
or use the name of the User Box Number:
document if field is left blank [
o User Box Number: Enter
nu m ber Save Settings
6. Select OK - OK - Print. The
document will now be saved with
the print settings in that user box et corcel - I
at the machine.
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Copy to a User Box from the Machine:

1. Select Copy from the home screen.
2. Apply any settings to be saved with the T e )

document. j ’
3. Go to Applications. Scroll and select

Save in User Box » ) D % © P o

[=] m= =22 o

@d. Turn the feature On.
5. Select the icon in the User Box row.

Choose the User Box to save the 000008

document in. Select OK.
6. Optional: | save & Print Ml

¢ Change file name if desired by ca"“j' : il

selecting icon.
e Check the Save & Print box if
desired.

7. Select OK when complete. Press Start

to Save or Save and Print.
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Print from User Boxes:

1. Go the User Box from the Home
Screen.

2. Select User Box = Open

3. Select document = Print

4. If needed, some settings can be
changed. Enter # of copies and press
Start to print.

User Box

™. Select desired User Box.

000000001 000000002 000000003 000000004 Basii
samples 000000002 Ann training
5000000005 000000006 ~——
— o Sa
TrainingBox test

7 Reset
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