> LOFFLER TECHNOLOGY TO POWER SUCCESS

Konica Minolta iSeries: Print FP e-Certified Labels

This guide will cover how to set up labels at the machine and print FP e-Certified labels from Google
Chrome

Single Labels: Set up labels in Bypass Tray and create a Custom Size

1. From the home screen, select Copy.
Place paper in the bypass tray as
shown in the picture and align the
guides. A pop up will appear on the &
screen to confirm paper type and T { | lrumses )
SIZG iok1 Thick 1+ l |Lﬁc‘“'“’"'s‘ZB "]
iz I & Enveioperiyns I’J =1 orher ")
2. Set Paper Type to Thick 2 = = =
3. Select Custom Size —”ﬁ
4. Enter custom size in X (8 1/2) and Y P
E:ﬂ" :
5. Select an open Memory slot and = o 5= —J_
select New to register and recall for = =
future use ey & I
:j Edit Name »
6. Select Edit Name to name custom o) |
size. Select OK when complete
_IiliJ a E _l_J_J o1
wle !Jk | ‘ul-lonJ‘ilfl J
sfef "III*I'I K
_ZJL]LlLJJ_J_l_J_l_l
7. Select the registered Memory Slot
and select Recall
8. Close out of Custom Size and Tray
Settings
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Printing a Single Label:

1. Log into FP Certified Mail account
online.

2. Confirm you have proper alignment
selected:

e Click Edit Senders and
Postage Defaults

e Select CEL43 - Single Form -
Left - Rev 05/15

e Confirm Down .25

3. Click Save

Sender Contact SS@
Address Book Sort By [Company v
[Form Type| CEL43 - Single Form - Left- Rev 05/15__ v
P vl
Print Date/Time:

Time Zone| Central v

Pre-Populate New
Sender Information
Suspend File Upload: (J

Sender Address !

[Rachel Duede v]
Loffier
5 Louisiana Ave S

2ip Code: (65426
View Linked Accounts: (]
Postage Options i Enable HIPAA 0O
Select 2610 if you do not know the weight of the mail piece. 1 Compliance: 1
Send Signature Conf:
Signature Conf Email[rduede@lofflercom |

weight [1 v

Electronic Return Receipt Settings
Delivery Method [FTP v

Payment Method| Meter/PC Postage v |

Record Grouping| Combined Records v

USPS Mailer ID] 903395461 | Request USPS MID | View Tutorial
Local Post Office Zip{55426 | Locate Zip Code

Use the Locate Zip Code link above if the Zip Code of your local Post Office is different from

Print Options
Optional Label. [Sender Information v
Form Type: | CEL43 - Single Form - Left - Rev 05/15 v

[EoiSenaers sna postage Detauts | Print Form the Zip Code your company is located in.
Send multiple Certified's to one Recipient

=

4. Once Recipient information is
entered, Select Print Form

PASTE SAVE DELETE

Sender Address Recipient

Centres Moems: | Rachel Doste v o Chris Hossatier
Lofter offler
3745 Louisians Ave S 5318 Al Haynes Drive

Saint Louis Park

[N v

7ip cooe (55426
Reapient
Postage Options
Satect su1o 720 60 et M he wght o he mat seece. o bt e e

Print Options

Opscest et [Sender Information v

rov [CELA3 - Singis Form - Left - Rev 0515 v

| £3¢ Seesees anc Postage Detsuts |

5. Label Template will open on web.
Select Print

25 fpcertifiedmail.com/exports/92148969009997901216069826.pdf &

6. Choose correct Konica Printer
7. Click More Settings

8. Select A5 for Paper Size

9. Set Scale to Custom and 100%

10. Click Print using System Dialog

11. Click More Settings

Printer
XONICA MINOLTA Universal PS - D ~
Paper size 15
St faedhiFpaper + Add a printer
T . . Orientation
Destination & DemokMCsSIPCL 7 I D Porait
Quality 600 dpi x Copies
Pages Al % '
Scale Custom Colormode
c
opies e @ Color
Pages
Color Black and white s
Two-sided O Print on both sides g Alpages
More setings
More settings v Print using system dialog.. (Ctrl+shift+) 2}
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12. Under the Basic Tab:

e Confirm Original Orientation is
Portrait.

o Set Original Size to A5

o From the Paper Size drop-down
menu, select Custom Size
= Enter Custom Size. Width: 4.6
Length: 8.5 > Select OK

e Set Zoom to Manual and 100%
o Set Paper Tray to Bypass Tray
o Set Paper Type to Thick 2

Orientation
© Portrait
(D) Landscape

E

Criginal Size

| A5

I ! Paper Size I

Same as Original Size

Envelope DL
Envelope Monarch
Envelope C4
Envelope C5
Envelope C6
Envelope Yougata3
Envelope Yougatad
Envelope Magagata3
Envelope Nagagatad
Envelope Kakugatal
Envelope Kakugata?
Envelope Kakugatad
813

81/4:13

817213
81/:131/2
817813 1/4
220mm 330mm
AW

AW

ABW

Baw

B5W

17w

8 /11w

51/28 1/2W

Ad Tab

81/211 Tab

— =g

Printer View

Custom Size Settings

Width

46 =
Length

85 L

inch [3.544..12 538]

inch [5.500...47 244]

[ ok

| Cancel

Favortte Setting

¥ Paper Size
Custom Size:
Zoom 125..400%)
Manual

Paper Tray
Bypass Tray

Paper Type
Thick 2

Printer Information

Diefault

2 MyTab Layom Finish  Cover Mode  Stamp/Compostion Quaity Other
= Unttled

Unit
Crmm

Qinch

Help

User Settings.
Authentication/Account Track.

Copies.
1 | 01,9999

%@ B Collate.
i -

Paper Settings for Each Tray.

Defaut

13. Under the Layout Tab:
o Set Print Type to 1-Sided

14. Once all settings are applied, create a
Favorite Setting. Select Add

0 My Tab Basic th Cover Mode  Stamp/Composition Gualty  Other

Sl

=5
&

A

Printer View

g

T

E

Prirter Information

Favorite Setting Untitled
) Combinatior Print Type:
[mm] 20 D 1-Sided
Binding Postion
[ wemms
[CJ Rotate 180 () Binding Margin
) Skip Blank Pages (] image Shift
1) ey

Defaut
15. Name the Favorite Setting
Add Favorite Setting X
16. Check the boxes under Restore Iltems Nome Restors ems (T e Below Can B Seected)
by CI'Cklng the “Select A"” button ECert Labels 1 Upl 18 Original Document Size, Orientation
B con = 8 Copies
17. Select OK to save 8 Sharng M et Ty Sy o bt
Comment {8 Oveday [File List Information]
Note: After creating a Favorite Setting, 8 Per Page Seting [ bfomation]
simply select it from the dropdown for M U My s
future label jobs. There's no need to B s G e
reapply the settings in the print driver each
time. (Step 1-11 still apply) —
18. Select OK and Print Crou | beb
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3 Up Label: Set up labels in Bypass Tray

1.

4,

From the home screen, select

Copy. Place paper in the bypass
tray as the picture shows and align
the guides. A pop up will appear on
the screen to confirm paper type

and size

Set Paper Type to Thick 2

Confirm the Paper Size of 8 2 x 14

is auto detected.

Close out of Tray Settings

Tray Sefings (Manual Tray) I

Pagel Typo

| AutoDetect [ I 1582080
! I N PaparSize.

e usarpspar | 2

3 I = .

Auto Datect
Plain Papsr v | flporersia )

‘\ Special Paper - Fiain Paper [ cusomsze #
[ Thick Thick 1+ B Envelopertne »J [ other »J
[ Thickz | Thieka [ weicsizes | [ nches. »]

| ” IVDVWndaPapev »:

Printing a 3 Up Label:

1.

Log into FP _Certified Mail account

online

2. Confirm proper alignment is

selected

¢ Click Senders and Postage

Defaults

o Select CEL 43 - Sheet 3 Up -

Rev 05/15
e Confirm Up .25

3. Click Save

Sender Address

Contact Name: [Rachel Duede v

Company: | Loffler

Address: | 3745 Louisiana Ave S

city:| Saint Louis Park

Zip Code: 55426

Postage Options
Select zero if you d

Weight: | 1

Print Options

Optional Label:| Sender Information v

f you do not know the weight of the mail piece.

v

Package Type: | Letters o

Form Type: (CEL43 - Sheet - 3 Up - Rev 05/15

]

[Edit Senders and Postage Defaults |

Print Form

Send multiple Certified's to one Recipient

Sonder Contact Sort gt

Address Book Sort By{ Company v|
Form T)’,xi CEL43 - Single Form - Left - Rev 05/15 VI
Quick Print gy
Pop Up Preview:

Time Zonej Central v
Pre-Populate New
Sender Information
Suspend File Upload: (]

Send Signature Conf:
Signature Conf Email{ rduede@Ioffler.com

Electronic Return Receipt Settings
Delivery Method [FTP. <
thod{ Meter/PC Postage v |
uping; Combined Records v
D{903395461  Request USPS MID | View Tutorial
Local Post Office Zip{ 55426 | Locate Zip Code

Use the Locate Zip Code link above if the Zip Code of your local Post Office is different from
the Zip Code your company is located In.

4. Once Recipient information is

entered, Select Print Form

Sender Address

PASTE SAVE DELETE

Recipient

Print Options
o Sender Information v

[CEL43 - Shest -3 Up - Rev 05715 ]
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5. Label template will open in the web
e Click Print

Choose correct Konica Printer
Click More Settings

Select Legal for Paper Size
9. Click Print using System Dialog

10. Click More Settings

921489690099979...

Print 1sheet of paper
Cestination & DemoxMCSSliRL T I
Pages Al
Copies
Color Black and whitz

I More settings v

Paper size

Printer

KONICA MINOLTA Universal PS - D

+ Add a printer
Orientation
Pages per chest
ges p 0 Portait
Copies
Quality 500 di :
Colormode
Scale Default
@ color
o Pages
rwo-sided O erint on both sides
Allpages
& T
| Prin using system dialog... (Ctrl+Shift+P) z | s Eena?

11. Under the Basic Tab:

0 Wy Tab Layuul Finish  Cover Mode Stamp/Composition Quality Other

13. Once all settings are applied, create a
Favorite Setting. Select Add

Printer View

i

B

Printer Information

Combination Detals

[ Rotate 180
180 Degres Retation Setting..

[ Skip Blank Pages

@ Chapters
Entry E

ple 2.4 610

This tab allows you to artange seiting iterms as you fike, [Settng [ Unted || A Edi
e Confirm Original Orientation is s i Output Method
Portrait ‘ = v
‘Onglnal Size |
. . 1 B4 User Settings...
e Set Original Size to 8 2 x 14 ree e
‘ Same as Criginal Size V| oo
e Confirm Paper Size is Same as |& 1 Bl nosesy
Original Size o W0E] @I@I B Colte
gﬂ 5 T @ | Offset
i a5 aper Tray
e Set Paper Tray to Bypass Tray A [F] € == J]
= - Paper Type
. % E ."- : Paper Settings for Each Tray...
e Set Paper Type to Thick 2 = & ECE |
Prirter View Prirter Information Default
12 Under the Layout Tab £ My Tab Basu:l Layout IFinish Cover Mode  Stamp/Composttion Qualty  Other
Favorite Setting Untitled V|I Add... I Edtt...
e Set Print Type to 1-Sided (] Combinaton P Type
w. .

Binding Position

‘ Top Bind g

[_] Binding Margin
Binding Margin
[ Image Shift

Image Shift Settings, .

Settings

Default
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13. Name the Favorite Setting.

Add Favaorite Setting

Restore tems (The tems Below Can Be Selected)

14. Check the boxes under Restore ltems o
by clicking the “Select All” button. ECent Labels 3 Up| 8 Orignal Document Size, Orentation
B icon @ .| 8 Copies
15. Select OK to save. [ E 8 Peper Tpe Seting (Lt nfomation]
Comment {8 Overlay [File List information]
Note: After creating a Favorite Setting, 8 P Page Settng Lt fomatio]
simply select it from the dropdown for BWM:M :n us;mm
future label jobs. There's no need to e
reapply the settings in the print driver — -
each time. (Steps 1-10 still apply) Deta
16. Select OK and Print. Cancel Help
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