> LOFFLER TECHNOLOGY TO POWER SUCCESS

Canon ImageRUNNER Advance DX: Print FP e-Certified Labels

This guide will cover how to set paper at the machine and print FP e-Certified labels from Google
Chrome

One Label at a time: Set up labels in Multipurpose Tray and create a Custom Size

Insert paper into the multipurpose tray to
open the multipurpose tray’s display il N ?
window
Favorite Paper
Auto Recognize L
Select Change for Paper Type Free Size - e 2
‘
e Select Labels -
Custom Size
e Select OK i (o] s
Select Custom Size a—
e e ?
Tihsrssonn = | T o e (e
B O s ©| B O B P —
Heavy 4 0| Heays O Heaws o mﬂmw(m o Free Stze Free Size = B'
Enter paper size i ?
N S|ng|e Labe| X 85 _ Y 46 4 You can use the numeric keys. s1
X
— 1l 20 3 i S
e Select OK « TZI' - —
To save a custom size for future use, « [ 8.50 - 1]e)e N
select Register (3.86-47.24) c| o 5
i ‘(38:'2 569)0 . /} Register
X Cancel 0K o
<Register Custom Size>
Choose an empty slot and select Select a button to register or edit.
Register/Edit
Reqister/Edit
o Enter Label Size listed in Step 4 st
Not Registered Ld
Select Rename to name the slot o e
(10-character max) - —
e Type in a name & select OK * s Rename
»
Select Close to close the Register
Custom Size window
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9.

The registered custom size is now
available to choose

10. Select OK to apply

<Custom Size>
Enter the paper size.

< You can use the numeric keys.
€« B Iv

x | 8.50 °
(3.86-47.24)
v 4.60 °

(3.86-12.59)

X Cancel

2
3 2
. 69 env
9 4
5
2., | Register
oK m

Setting up a Single Label preset in the print driver:

1. Select the Start button on the PC
2. Search Printers & Scanners
3. Select the correct print driver >

Printing Preferences
4. Select Page Setup and Choose o e

Custom Paper Size —
5. Enter Width and Height:

W — 46, H — 85 PaperList Name of Custom Paper Size:

Name Size eCert1up
. :Enverope Monarch 387x750 T
6. Enter Name of Custom Paper Size R i il O Mitimeter
® Envelope C5 638x9.02 O inch
. :SRA3 1260x17.72 e
7. Select Register, then select OK to *12as 1200x 1800 s -
. . . Custom [Name Fixed] 850x11.00 Width: 4601 "[3.86t0 12.60]
close the registration window ol ekt g a2 Height 85012 *86104724
Delete Register
8. Select OK to save changes and close| .
. . |_JUse Some Custom Paper Sizes as Regional Paper Sizes
out of printing preferences
Cancel Help
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Printing a Single Label:

1.

2.

Log into FP Certified Mail account
online.

Confirm you have proper alignment
selected:

e Click Edit Senders and
Postage Defaults

e Select CEL43 - Single Form -
Left - Rev 05/15

e Confirm Down .25

Click Save

Sender Address

Contact Name: [ Rachel Duede v

| Sender Contact Sé);lt B TS

Company: | Loffler

Address Book Sort By Company 2
|Form Type [CEL43 - Sinals Form - Left - Rev 05/15 VI
Quick Print

Address: | 3745 Louisiana Ave S

Address 2

city:| Saint Louis Park

Print Date/Time:

{ Pop Up Preview:
| Align Form{ Down .25 v
J

state: | MN v

Time Zone] Central v

Zip Code: 55426

| _Pre-Populate New

Postage Options
Select zero if you do not know the weight of the mail piece.
Package Type: | Letters 3

Return Receipt: (]

Print Options

Optional Label: | Sender Information v

Sender Information:
Suspend File Upload: ()

View Linked Accounts:
Enable HIPAA
Compliance

« Send Signature Conf:
Signature Conf Email; rduede@Ioffler.com \

Electronic Return Receipt Settings
Delivery Method{FTP v
Payment Method{ Meter/PC Postage v
Record Grouping{ Combined Records v

Form Type: | CEL43 - Single Form - Left - Rev 05/15 V\

USPS Mailer ID: Request USPS MID | View Tutorial

I Edit Senders and Postage Defaults I

Print Form

Local Post Office Zip; 55426 Locate Zip Code

Use the Locate Zip Code link above if the Zip Code of your local Post Office is different from
the Zip Code your company is located in.

Send multiple Certifieds to one Recipient

Once Recipient information is
entered, Select Print Form

Sender Address

Gentres Mo Rachel Dusde v

Loffer

Recipient

PASTE SAVE

DELETE

o Chrie Hossatier

of [ Lomer

3745 Louisians Ave S

5318 Al Haynes Drive

Saint Louis Park

N - v
[5542¢

"

Postage Options
abect are i rou 4o

6t b B mwighd of he mak sevce

wircted Ostener:

Print Options

ot Labet [ Sender Information v

voem sype: [CELA3 - Singe Form - Left - Rev 05115 v

10/25/2024

IA: Sioux City; Spencer | NE:

orfolk | ND: Fargo; Grand Forks | SD

| £t Semcnes a0s Postage Oetsus | | |
5_ Label Template W|” Open on Web % fpcertifiedmail com/exports/92148969009997901216069826.pdf &
Select Print
6. Choose Canon Printer Print 1 sheet of paper
Paper size Certified one up v
7- CIiCk More Settings Destination Ia Demo Room Canon C38 'I , B
ages per sheet 1
. . Pages All ¥
8. Choose the Paper Size set up in Qualiy 600 cpi -
the Print Driver Copes w
Scale Default b
9. Click Print using System Dialog o L o - wo-sided D) princon both sides
I More:setings v I I Print using system dialog... (Ctrl+Shift+P) @z I
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10. Click More Settings

o Set Paper Size and Output
Size to the Custom Size
created previously

e Choose 1-sided Printing

e Confirm Orientation is Portrait

11. Select the drop-down from Paper
Source

e Choose Multi-purpose Tray
o Click Settings
e Choose Labels

12. Click Add to save as a preset

13. Select OK
14. Click Print

Printer

Demo Room Canon C3830i - PCL v
+ Add a printer
Orientation

[ Portrait v

Copies

1 ~

Color mode

Color v

Pages

B All pages

Basic Settngs Page Setup Fiishing Quaky

ot EECTR | 0. | o
i Bm .
. Paper Selecton: :JJ Same Paperfor Al Pages
1] -
e @
s

Paper Type:

S/ B/

(Cerfied one up:4 60" 8 50" > Cent.

Labet 118185 /m2]
d

Paper Source Ifomaton

Front/Back Cover Settings.

Vo s
Language Settings(W).
Festrs D
ok Cancel Hep
__sm Setings |Page Setup Finishing Paper Source  Qualty
e @
Output Method: = Pt
IE)| Page Sze: Copies(Q): 18] 11109999
+  Cefied one up [Custom] v Orientation
i & Oout Sie: AJOPotat  [A) O Landscape
Certied one up [Custom] -
Page Layout: (0 Manual Scaing
4 | Ton1
S
J B 1eetrens
e/
i Locaion
T
B ik
Staple/Collate/Group(H):
View Settings % Colate
e st | =4
Cor b
Fesoe Dfnts
E: 1 auto (oorBaw] v
| ok I Cancel Help
©2024 Loffler Companies
MN: St. Louis Park: Dulutt nk Rochester; St ud; Willmar; Grand Rapids; Thief River Falls | WI: Eau Claire; La Crosse; Green Bay
10/25/2024 IA: Sioux Cit | NE: Norfolk | ND: Fargo; Grand Forks | SD: Aberdeen; ¢




> LOFFLER TECHNOLOGY TO POWER SUCCESS

Printing 3 up label Sheet: Set up labels in Multipurpose Tray

1. Insert paper into the multipurpose tray
to open the multipurpose tray’s display
window

<Multi-Purpose Tray> 2
Adjust the slide guide width to match the loaded paper. Ef

2. Select Change for Paper Type. Select
Labels (The Tray will detect legal LGL o @
size) 3

e Click OK

= Paper Type

3 - C I | Ck O K » Plain 1 (17-20 Ib bond) | standard Size

oK v

<Paper Type>
Select the paper type. (Unit: o)

Thin2 | min1 0| pain1 0| pain2 o
(18 bond 15 bone) (6bone) (17 bond 20 b0ne) 21 bond 24 bong)
iain3 D | Heaw1 0| Hea2 0| Hean3
25 bond 28 bone) 29 bond 34 bone) (35 bond 40 bone) 56 cover 0 o
Heavy & 0| Heans 0| veans 0| Hean? 0
(100 cover 10 e
feqyed 1 B | Reqced B[ fretunnedt | Tanspareney
(17 hond 20bone) 21 bond 24 bone) (17 bond 20 b0ne)
Y o O ttenesds O
(17 bond 21 bone) 25 bond 8000
Detied
| Setings
X Gl o 7
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Printing 3 up sheet of labels:

1. Log into FP Certified Mail account
online

2. Confirm proper alignment is
selected, Click Senders and
Postage Defaults

3. Select CEL 43 - Sheet 3 Up — Rev
05/15
4. Confirm Down .25

5. Click Save

Sender Address

Contact Name: [ Rachel Duede v|

Company: | Loffler

| Sender Contact 50;1 Lasi Name v

CEL43 - Sheet - 3 Up - Rev 05/15
int

Address: | 3745 Louisiana Ave S

K
Pop Up Preview.
lign Form: Down .25 v

city: | Saint Louis Park

Print Date/Time!

stnte: [N <]

Time Zone Central v

Zip Code: [55426

| Pre-Populate New
Sender Information

Postage Options
Select zero if you do not know the weight of the mail piece.
Package Type: | Letters v

Restricted Deli

Print Options
Optional Label: | Sender Information v

Suspend File Upload: ()
1 View Linked Accounts

Signature Conf Email| rduede@loffler.com

Electronic Return Receipt Settings
Delivery Method:| FTP A
hod: Meter/PC Postage v

Record Grouping{ Combined Records v |
USPS Mailer ID Request USPS MID | View Tutorial

Payment

Form Type: (CEL43 - Sheet - 3 Up - Rev 05/15

) Local Post Office Zip{ 55426 Locate Zip Code

Use the Locate Zip Code link above If the Zip Code of your local Post Office is different from
the Zip Code your company is located in.

[ EditSenders and Postage Defaults | [

PrntForm |

6. Once Recipient information is
entered, Select Print Form

__sem multiple Certified’s o one Recipient ﬁs‘we
Sender Address PASTE SAVE DELETE

Rachel Duede v|

hris Hostetler

offter

318 Al Haynes Drive

7. Label template will open in the web
o Click Print

= 921489690099979...

1

8. Choose Canon Printer
9. Click More Settings

10. Choose the Paper Size set up in
the Print Driver

11. Click Print using System Dialog

/I

Print 1 sheet of paper

Paper size Legal e
Destination I EP Demo Room Canon C38 ~ I

Pages per sheet 1 -
Pages All v

Quality 600 dpi b
Copies 1

Scale Default x
Color Black and white h

Two-sided [:| Print on both sides

I More settings W I
I Print using system dialog... (Ctrl+Shift+P) ZH |

MN: St. Louis Park: Dulutt
10/25/2024

Mankato; Rochester; S
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12. Click More Settings

o Select to change Paper Size
and Output Size to Legal

e Choose 1-sided Printing

e Confirm Orientation is Portrait.

13. Select the drop-down from Paper
Source

o Choose Multi-purpose Tray
o Click Settings
e Choose Labels

14. Click Add to save as a preset

15. Select OK
16. Click Print

Printer

Demo Room Canon C3830i - PCL

+ Add a printer
Orientation

[ Portrait

Copies
1

Color mode

&) Color

Pages

@, Allpages

BasicSetings Page Sewp Finishing Paper Source Qualiy

v Profle [ 3up centabels Add) Ed2)
OuputMethod B
@ pagesie Copies(Q) 1121 [1109999)
N Legal Orientation
T @] Owputsize Al Opomait  [A) Otandscape
i Lagal
Page Layout (O)Manua Scaing
1| 1om
N 1.sided.sidedBooklet P
= ] resecerons
Sl /)
Binding Location
Legal > Legal [Scaing: Auto] 5 -
| sronedgerrop) i
Staple/Colate/Group(H)
View Setings - cinsie
Language Setings(W). 1
2 Color Mode:
Restore Defauls =
Auo [ColorB&W]
E [ I
oK car Holp

Copan0) 2] sy
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