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FP Parcel Shipping – Multi-Carrier Setup 
Setting up a Multi-Carrier License  
 
1. Open a Browser 

• Enter 
https://www.myfp-
portal.com/us/login  
§ Log in with 

previously set 
up MyFP 
username and 
password 

   
2. Click Parcel Shipping 

• Choose 
Administration  
§ Select Carrier 

Settings 

 
3. Choose the Carrier to 

add: 
• UPS* 
• FedEx 
• DHL 

 
* If using UPS, select 
UPS 2023 

  

 
 

https://www.myfp-portal.com/us/login
https://www.myfp-portal.com/us/login


 

9/25/24  

4. FedEx - 
Enter in the Required 
fields – notated by * 
• Click Add Carrier 

 

 
5. UPS - 

Enter in the Required 
fields – notated by * 
• Click Add Carrier 
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6. DHL - 
To obtain your DHL 
Express Site ID and 
Password you must 
register in the DHL 
API Developer Portal 
 
• Once registered, log 
into the portal and 
click on the avatar on 
the top right-hand 
corner to see the 
Dashboard. 

§ Under apps, 
click on the App 
name you want 
to connect to 

§ Under 
credentials, 
both “API Key” 
and “API 
Secret”, are 
hidden. Click 
“Show Key” 
under each 
one. The API 
Key is your Site 
ID, and the API 
Secret is your 
Password 
 
 
 

7. Enter in the Required 
fields – notated by * 
• Click Add Carrier 
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8. Once connected to 
optional accounts this 
is what the screen will 
look like: 

• Choose 
Lowest Cost 

• Fastest 
Delivery 
Or 

•  select a 
specific carrier 
to see all rates 
and options 
available 

 

9. Choose an option and 
Click Extra Services 
to add any additional 
services like 
insurance and the 
cost will be adjusted 

 
 


